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Talk to your supervisor about the APICS CSCP program

Below you will find a sample email to help you explain to your supervisor why attaining your APICS CSCP designation would benefit your company.  You may also use this to draft discussion points for an in-person meeting. 
Before you send it or schedule a meeting with your supervisor, you may want to consider a few things:

1. What are the current initiatives at your company or within your department? How can global supply chain management training help you meet these challenges and influence your company’s business objectives?

2. What parts of the APICS CSCP Learning System interest you the most and how will your new skills and knowledge benefit your company? Even though training may not be a first priority at your company at this time, discussing how supply chain management training can benefit the bottom line can help your supervisor justify the investment.
3. Will you complete the APICS CSCP Learning System for professional development knowledge and skills? Or are you interested in pursuing the certification exam?

4. How much will your training cost in terms of out-of-pocket costs? Will your training qualify for any tuition reimbursement or assistance programs, department training budgets, or state-funded training grants?  Doing some upfront research and preparing a budget will help your supervisor make a decision.  A sample budget is included at the bottom of the mail – edit the line items given your situation.
We recommend you provide your supervisor with the APICS CSCP flyer “Unlock the full potential of your supply chain”.  You may also use the “CSCP Certification Road Map” flyer which shows the exact steps to follow.
Sample email OR live discussion points
<<replace all red text with black type and your customized information>>
Subject: 

Dear <<insert supervisor name>>:

I am interested in increasing my supply chain management skills and have researched a program that will help me achieve my goals as well as provide me with knowledge that will benefit our company <<insert company name, if desired>>.
The APICS Certified Supply Chain Professional (CSCP) is a professional development and certification program that brings the entire value chain into perspective by providing a truly end-to-end view of the global supply chain. Along with increasing my current supply chain knowledge, I will bring new skills and concepts to our company.  Through the APICS CSCP program, I learn about:
· Creating  a common framework to address our company’s unique supply chain challenges and opportunities

· Aligning supply chain strategies with our business objectives

· Improving performance through logistics, technology,  and data integration
· Effectively managing supplier and customer relationships

· Increasing customer satisfaction and bottom-line results.
APICS The Association for Operations Management provides education, professional development, networking, and certification opportunities to the operations management field. The APICS CSCP program will help improve the supply chain principles I use at work and also keep me up-to-date on emerging issues and practices that will help our company stay competitive.

If you need more information on the APICS CSCP program, visit apics.org/cscp. Below I have also included a sample budget so you can consider the cost of the program.
Thank you for considering this educational opportunity.
<<insert your name>>
<<edit budget to fit your needs>>

	Sample APICS CSCP training budget



	APICS CSCP Learning System – self-study materials

	
	$945, member price

($1,275, nonmember price)

	
	· Based on the current APICS CSCP Exam Content Manual.
· Three modules with approximately 1,000 pages of print content.

· Interactive web-based study tools.

· Pre- and post-tests to assess knowledge

· Test bank of more than 900 study questions

· Individual section-specific tests offer immediate feedback
· A Certificate of Achievement with 80% scored on the post-test


	APICS membership*– Provides a wide array of online resources, local training and networking, publications, product/service discounts. 

	
	$200

	APICS certification exam*
	
	$630, members

($795, nonmembers)

	
	Computer-based Testing: Exam windows in April/May, June/August and December/January.
International Paper and Pencil exam: March, June, December with important eligibility and registration deadlines about 8 weeks prior.

Visit apics.org/cscp for more details.


	

	TOTAL INVESTMENT*: 
	$1,775, member ($US)
$2,270, nonmember ($US)


* For North America.  All prices list in $US. International dates and prices vary.  Visit apics.org/cscp to find out more.

